Third Planet Constructions

WEEKLY EXPENSE REPORT - Weekly Expense Report

Employee Name:

Department Name:

George Jackson

Product Management

Project Title:

Trip Purpose:

EXPENSES FOR THE WEEK STARTING : 1170372003

Product launch GSS-4378

Customer Focus Group Meeting

DATE Monday Tuesday Wednesday | Thursday Friday Saturday Sunday CASH COMPANY TOTAL
11/03/2003|11/04/2003|11/05/2003|11/06/2003|11/07/2003|/11/08/2003|11/09/2003 SPENT CHARGES
AIRFARE $1,202.34 $1,202.34 $1,202.34
CAR RENTAL $331.23 $331.23 $331.23
LOCAL TRANS.
TOLLS/PARKING $23.50 $23.50 $23.50 $23.50 $23.50 $117.50 $117.50
MILES 54 54 108 108
MILEAGE AMOUNT $19.71 $19.71 $39.42 $39.42
* TRANS. Subtotal * $1,245.55 $23.50 $23.50 $23.50 $374.44 $488.15| $1,202.34| $1,690.49
HOTEL $176.40 $176.40 $176.40 $176.40 $705.60 $705.60
TELEPHONE $12.22 $10.08 $22.30 $22.30
* LODGING Subtotal * $176.40 $188.62 $176.40 $186.48 $727.90 $727.90
BREAKFAST $6.79 $45.08 $40.50 $77.29 $9.00 $138.16 $40.50 $178.66
LUNCH $23.33 $80.00 $109.87 $16.20 $119.53 $109.87 $229.40
DINNER $92.33 $18.00 $77.29 $205.06 $95.29 $297.39 $392.68
TIPS
* MEALS Subtotal * $122.45 $143.08 $227.66| $298.55 $9.00 $352.98 $447.76 $800.74
BUSINESS MEALS
ENTERTAINMENT $300.00 $300.00 $300.00
* BUSINESS Subtotal * $300.00 $300.00 $300.00
GIFTS
LAUNDRY
OFFICE SUPPLIES $190.00 $190.00 $190.00
* MISC. Subtotal * $190.00 $190.00 $190.00
TOTAL $1,544.40 $655.20 $427.56 $698.53 $383.44 $1,759.03| $1,950.10, $3,709.13
LESS CASH ADVANCE $500.00
LESS COMPANY PAID $1,950.10
DUE EMPLOYEE $1,259.03

I certify that the above information is complete and true and in compliance with

Company policy.

Employee Signature

Date

Approved By

Date

Approved By

Date

Payment Made By

Date
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Itemized Expense List
Employee Name: George Jackson Project Title: Product launch GSS-4378
Department Name: Product Management Trip Purpose: Customer Focus Group Meeting

EXPENSES FOR THE WEEK STARTING : 01/01/1970

DATE PLACE DESCRIPTION PERSONS ENTERTAINED AMOUNT
11/03/03 Chicago AIRFARE - Online ticket purchase $1,202.34
11/03/03 New York DINNER - Interviwed territory manager candidate| Mr. Ravi Wilson $92.33
11/04/03 New York BREAKFAST - Customer meeting White Plains Constructions, Inc. $45.08
11/04/03 New York LUNCH - Prospecting Sontero, Inc. $80.00
11/04/03 New York ENTERTAINMENT - Golf outing with customer Plaxis Keene Inc. $300.00
11/05/03 New York BREAKFAST - Meeting with PR firm Durban Communications Inc. $40.50
11/05/03 New York LUNCH - Group lunch Junior sales associates - Tim and $109.87
11/06/03 New York BREAKFAST - Customer meeting Ralph Interior Designers $77.29
11/06/03 New York DINNER - Meeting with distributors Jean Enterprises, Inc $205.06
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